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Request to change a Customer Member's role

1 Navigate to the My eRooms page and select the appropriate Room (A) from the list of
available Rooms.
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2 Select the change roles (B).
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3 Check the checkbox(es) alongside the relevant member(s) (C) and select Next (D).
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Castleroy plc
Change Customer Member Role - Select Member(s)

You can search for a member of thiz Shared Warkspace Room by entering their email address and clicking the ‘Find' buttan,

The memberis) listed below ars associated to your organisation. To change the rale of any member(s), please select the check box to the left of their name, then click
'Next’ to continus

Search for:
email |
Find Reset

I~ name email rale

I~ Meil Crosby neil. crosbvi@castleroyple.com Castleray plc (Participant)

[~ KarenElliot karen.sliot@castlaroyple.com Castleroy plo {Participant)
@ ¥ Omar Faragsr omar. farager@eastleroyple, com Castleroy plc (Participant]

[~ Calin Flaod colin.flood@castlerayple.com Castleroy ple (CHC)

[~ ilms French wilma, h french@castlerayple.com Castleroy plc (Participant]

[~ Andrew Kennedy andrew, kennedy@c astleroyple. com Castleroy ple (CHC)

[~ Steven Tylsr stewsn.mtylerDoastlaroyple, com Castleroy plc (Participant]

[~ Marjors Wikon marjorie.wlson@castleroyple.com Castleroy plc (Participant]

8 results found
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e checkbox(es)
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4 Select an appropriate role (E) for the member and select Next (F).
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Change Customer Member Role - Select New Role

Please select a new role for each member(s] from the drop down menu(s) then click the "Mext' button.
name previous role new role
Omar Farager Castleroy ple (Participants) (Mo Change) -

(Mo Change)
Castleroy plc (CHC)
Castleroy plc (Participant]
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G Available roles
G Next button

5 This screen confirms that your request has been sent to the Room's BAOs for approval.

6 Select Close (G) and return to the Room's homepage.
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Change Customer Member Role - Request Completed

Your request to change the following roles has been submitted to the room's Business Authorising Officers (BADS). If you have any queriss regarding your request please
contact the B4Os,
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